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1. O6mue noJI0KeHHs

1.1. Hacrosmee Ilonoxenme  paspabotrano B coorsercTBHH ¢ KoHCTHTYHHEH
Poccmiickoii  ®enmepammn, TpynoseM koxexcom Poccuiickoli @enepanu, denepankHEM
saxomoM ot 27.07.2006 N 149-®3 "O6 undopmamnn, WHPOPMANHOHHBIX TEXHONOTHAX H O
sammTe mrdopmannn”, GenepansipiM  3akoHoM oT 27.07.2006 N 152-03 "O nepcoHAIBHBIX
NaHHBIX", HHBIMH HODMATHBHEIMH aKTamH, JCHCTBYIOUIHMH Ha TCpPpPHTOPHH Poccuiickoit
QeaepalitH.

1.2. C60p, XpaHeHHE, HCMOME30BAHHE H PACIPOCTPaHEHAE HHpOPMAITHH O 9aCTHOH JKH3HH
numa Ge3 NMHCHMEHHOTO €ro COMAcHA He jomyckaioTcs. [lepcoHanbHEIC NaHHBIC OTHOCATCH K
KaTeropui KoH(HISHIHATEHOH HHpOpMAIHH.

1.3. PexsM KOHQHICHUHMATGHOCTH MNEPCOHANLHEIX [aHHBIX CHHMacTCd B ClyHadx
obeaTHUHBAHHS HIH N0 HCTEUYCHHH 75 NeT CpoKa XpaHEeHHS, €C/IH HHOE HE ONPEENcHO 3AKOHOM.

1.4. Jlo/mKHOCTHEIE THIE, B 00S3aHHOCTb KOTOPHIX BXOIHT BEJIEHHE NEPCOHANBHBIX JAHHBIX
COTPYIHHKA, 00YHaromerocs H ero pojHTeNncH (3aKOHHBIX npesicTaBuTeneil) oOA3aHkl oDeCneyHTh
Ka%/0My BO3MOXKHOCTb O3HAKOM/ICHHS C JOKYMEHTAMH W MAaTCpHANAMH, HEMOCPCACTBEHHO
3aTPArHBAIOLIMME €TO TIpaBa H CBOOO/IBI, EC/IH HHOE HE IPEAyCMOTPEHO 3aKOHOM.

1.5. TlepcomanbHble NAHHBE He MOTYT OBITH HCIONB3OBAHEI B IEMAX NPHIAHCHHA
HMYIIECTBERHOTO H MOPAIBHOIO BpeAa IPakKIaHaM, 3aTpy/HCHHA Deamusalldi Npas H ceobon
rpaxan Poccuiickoii @enepanun. OrpaHHIcHHE NPAB IpaxkiaH Poccuiickoii ®enepaly Ha OCHOBE
HCIIO/B30BaHAs MHMOPMANHA 00 MX COUMATEHOM NPOHCXOXICHHH, O PacoBoi, HallHOHATBHO#H,
A3EIKOBOH, PE/THIHO3HOH H NApPTHHHON NMPHHAIISKHOCTH 3alPEMICHO H KapaeTcd B COOTBETCTBHH €
3aKOHOJATENBCTBOM.

1.6. IOpumuueckHe W (H3MYECKHE IHIA, B COOTBETCTBHH CO CBOHMH NOTHOMOYMHAMHA
pnageiomMe HHpOpManMeidh © TpaxZaHaX, TOMYYAOUHE H HCMOIB3YIONHE €€, HECYT
OTBETCTBEHHOCTh B COOTBETCTBHH ¢ 3akoHozarenbcTBoM Poccuiickoii ®esiepaniy 33 HapylICHHE
peKHMA 3AITHTHI, 0GPaGOTKH H MOPAIKA HCTIOME30BAHHS ITOH uHGopMaIHH.

1.7. HenpasoMepHOCTE JIEATENBHOCTH OPraHoB rocyJapcTBeHHOI BIAcTH H OPraHH3alHii no
c6opy MepCOHANBHEIX JAHHBIX MOKET GbITh YCTAaHOBICHA B Cy/eOHOM mopsike mo TpebOBaHHIO
cyOBEKTOB, JCHCTBYIONHX HAa OCHOBAaHHH crareii 14 m 15 @enepancHOro 3aK0HA H
3AKOHO/IATENbCTEA O MEPCOHANLHBIX JIAHHBIX.

1.8. HacTosiiee TONOXKeHHe YTBEPKIAETCS THPEKTOPOM IIKOMBI H AB/SETCH 00A3aTeNbHbIM
1A HCTIONHEHHS BCEMH COTPYAHHKAMH, HMEIOIHME JOCTY K NEPCOHATLHEIM TaHHBIM COTPYIHHIKA.

2. leas pazpaborkn [Momoxenns

2.1. Ilems nmannoro [Ilonokenms -  3amHTa  OCPCOHANBHBIX — JAHHBIX oT
HEeCAHKITHOHHPOBAHHOIO JOCTYNa; ONpEASsCHHE NOpAika 00paboTKH NEpPCOHANBHBIX JIAHHBIX
paGotuukos OV; yCTaHORIEHHE OTBETCTBCHHOCTH JOKHOCTHRIX ML, HMEHOIHX OOCTYI K
MEPCOHANBHEIM JAHHEIM.




3. [lonsTHE H COCTAR NEPCOHAILHBIX JAHHLIX.

3.1. [lepcoHansEble JaHHEE pabOTHAKA — AEQOpMAIHA, HeoOXoauMAad paboToaaTenio B CBA3H
¢ TPYAOBEIMH OTHOIIEHHSMH H KacalomMeci KOHKPETHOTO paborauka. [lepcoHanbHEIE JAHHBIC
oByualomerocs | ero pojuTencH (3aKOHHEIX npencTasuTeneii) - HHbopMaing, HeoOXomAMAas UL
ANMHHHCTDAITHHE MKOJIEL, MeIpabOTHHKA, KJIACCHOIO PYKOBOIHTELA.

3.2. K nepconamsHoil IOKYMeHTauun (cojepXameii nepcoHabHEIC NaHHEE) OTHOCATCH
NOKYMEHTBl, KOTODBIE COJAEPKAT HMHAMBHAYATbHEIC JAHHEIC O KOHKPETHOM paboTHHKE,
obyualomemcs H €ro PONHTENAX (3AKOHHBIX NpefcTaBHTENAX) H HCNONB3YIOTCH JODKHOCTHBIMH
AHIAMH IPH HCTIOMHEHHH CBOMX JIOJDKHOCTHEIX 00A3aHHOCTEH.

3.3. K nepconansHoii JOKyMeHTalu| (CofepiKallel NEpCOHANbHBIC JIaHHBIE) OTHOCATCA:

3.3.1. IOKyMEHTEI, NpeJbABIsieMEle IPH TPYAOYCTPOHCTBE Ha paboTy B COOTBETCTBHH CO CT.
65 Tpyaosoro koaexca P@: macnopT WiH HHOI JOKYMEHT, YOCTOBEPAIOIIHE JHIHOCTh, TPYAOBad
KHWDKKA, CTPAXOBOE CBHETENECTBO TOCYAAPCTBEHHOIO NEHCHOHHOTO CTpaxOBaHHA, JOKYMEHTHI
BOMHCKOTO y9eTa — /I BOCHHOOOA3AHHBIX H JHIl, MOLICKAUHX NPHILIEY, JIOKYMeHT 00
obpasoBaHKH, KBATHQHKAHH HIH HATHIHH COCHHATBHBIX JHAHHI — MPH NOCTYIUICHHH Ha padoTy,
TpelylOmyio CNeNHANbHEIX 3HAHHH HIH CcHelHANbHOH [IOATOTOBKH, HANpaBIcHHE CAyXOE!
3aHATOCTH, HATHYHE CYTHMOCTH.

3.3.2. XxapaKTepHCTHKH

3.3.3. pexoMeHaaTeNbHbIE MHCBMA

3.3.4. cipaBKH, NOATBEPAIAIONIHE NEPHOBI PadOTHL Y paboronareneii B pasMep 3apaboTHOH
ILIAThl

3.3.5. HarpaaHbie JOKYMEHTEI

3.3.6. THCTKH HETPYAOCNOCOOHOCTH

3.3.7. MeIHIHHCKHE CpaBKH, HHOpManHi METHIIHHCKOTO XapakTepa

3.3.8. opranmE3alOHHO-PACTIOPAAHTENLHBIC JOKYMCHTE (NpHKa3kl, PACTIOPAKEHHS),
JOKa/BHEIE HOPMATHBHBIE AKTHi, IEPEIHH, CIIACKH H HHEIC BHYTPEHHHE JIOKYMCHTHI LIKO/IEL,
coliepIKaNIHe [IePCOHANLHBIE JTaHHEIE PAOOTHHKOB (haMmIHIO, HMS, OTHECTBO)

3.3.9. NOKYMeHTHI, TOATBEPKAAIOLIHE NPEANo/IaracMbic H (aKTHYECKH NONY9CHHBIE
paBOTHHKOM JIEHEKHEIE CPEICTBA (IPHKA3EI IO THYHOMY COCTaBy O NpHEME Ha paborty, 0 mepepoae
Ha paboTy, O NOOMPEHHH, PACUETHO-TUIATEKHEIC BEIOMOCTH)

3.3.10. nuuHoe Aen0 00yHArOIIEroCs;

3.3.11. ZOKYMEHTBI, YAOCTOBEPAIONIHE JIHIHOCTh 00yHaI0MIErocs;

3.3.12. cBe/ieHHA O 3aHATOCTH poxuTenei (3aKOHHBIX npeacTaBHTeneH)

3.3.13 cBeneHNd, CONEPKALIHECS B CBHAETENECTBE O MOCTAHOBKE Ha y4ET dhH3HYECKOro THIa
B HAJIOrOBOM OpraHe Ha TeppuTOpHH Poccriickoil Qeepaluy;

3.3.14. cBejIeHHS 0 ceMeilHOM MON0OKEeHHH padoTHHKA;

3.3.15. cBe/ieHns 0 ceMelfHOM MoIoKEHHH poIHTeneil 00y4alomerocs;

3.3.16. cBeIeHHA O COCTABE CEMbH PabOTHHKA;

3.3.17. cBElleHHA O COCTaBe CeMBH 00yualOIEeToCcH;

3.3.18. ceenenns o 3apabOTHOH MUiaTe COTPY/IHHKA,

3.3.19. cBe/IeHHA © CONHANBHBIX ILIOTaxX,

3.3.20. nomamumii anpec, TenedoH;

3.321. mecro paforst mim yueOsl WICHOB CEMbH H POJACTBEHHHKOB, XapakTep
B3AHMOOTHOIIEHHIT B CEMBE;

3.3.22. conepixaHHe TPYAOBOTO JOr0BOPa;

3.3.23. noUIMHHHEKH H KOMHH [IPHKAa30B [10 THYHOMY COCTaBY,

3.3.24. nHYHBIC Ae/a H TPYAOBEIE KHHKKH COTPYIHHKOBR,

3.3.25. ocHOBaHHA K MTPHKAa3aM M0 THYHOMY COCTABY:

3.3.26. KONHH OTYETOB, HANPAB/IAEMEIE B OPraHbl CTATHCTHKH,

3.4. JlaHHbIE AOKYMEHTE] SBIAIOTCA KOHQHICHIHATLHEIMHE, XOTH, YIHTHIBAA HX MacCcOBOCTE H
enqHHOE MecTO 00paboTKH H XpaHeHHd - COOTBETCTBYIONHI rpH() OrpaHHYCHHA HA HHX HE CTABHTCA.

4. O6s3annocTn paboTonarens
4.1. B nenax ofecnedenns npag W cBoDoJ HeMOBEKa M TPAMIANHHA JIHIA, JIOMYIIEHHBIE K
06paboTKe MepCOHANBHBIX JAHHBIX, 00A3aHbl COOMONATE CAC/YIOMHE obmrue TpeGoBaHHA:
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4.1.1. O6paboTka nepcOHANBHBIX TAHHBIX MOKET OCYILCCIIIN IDuA mvimssns ssmwmrm— = -
obecnieuenns COOMIOIEHHA 3aKOHOB ¥ MHBIX HOPMATHBHBIX [PaBOBBIX aKTOB, CONEHCTBHA
TPYAOYCTPOHCTBE, obyueHHH W TPOJBIKCHHH paboOTHHKOB 1O cnyxbe, obecnedcHuA MHYHOH
Se30macHOCTH, KOHTpONA KOJNHYECTBA H kayecTBa BHIIONHAEMOH paboTl H obecreueHHA

OCTH HMYILECTBA;

4.1.2. Tipr onpe/ieneHHH 00beMa H COJICPHKAMH, 0BpadaThiBaeMBIX NIEPCOHAIBHBIX AAHHBX
aWna, OOMYIMEHHHIE K obpaboTke MEPCOHANBHEIX NAHHEIX, JIOIDKHBl  PYKOBOZICTBOBATBCH
KomcTaTyuHeH Poccuiickoil ®efepaniy, TpynoeeM KonexcoM H wHBIMH denepanbHEIMH 3AKOHAME,

4.1.3. Bee nepcoHANBHEIE JAHHBIC CACIYCT MOMY4YaTh ¥ Hero camoro paboTHHKA, POTATENA.
Ecim nepcoHAbHbIE JAHHBIE BOIMOKHO TONYSHTE TONBKO Y TPETBEH CTOPOHEL, TO 00 3TOM 3apaHee
HeoBXOIMMO YBEOMHTH C MENBIO TOMYTHTH nEChMeHHOe cornacke. Paborojarens JIOJIKEH
coobumts paboTHEKY © HemX, MpeANoNaraeMbiX —HCTOHYHHKAX g cnocobax mMoOmyHcHHA
HEpPCOHANBHEIX JAHHEIX, a TAKKE O xapaKTepe MOUISKALAX MOTyHCHHIO nepcoHaTbHBIX JaHHEIX H
NOCTeICTBHAX OTKa3a pabOTHHKA JaTh MHCHMERHOS COrNIACHE HA HX TIOYICHHS,

4.14. Jluna, NONYIEHHBE K o6paboTke TEPCOHATBHLIX NAHHEIX, He HMMEIOT Tnpasa
nony4are H oOpabaThIBaTh NepCOHANBHBIE JaHHBE O NOMHTHYECKHX, PpE/NHTHO3HBIX H HHBIX
yOeRIeHHAX H qacTHOH JkM3HHA. B ciydasX, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMH TPYAOBEIX
OTHOIIEHHI, B COOTBETCTBHH CO cratheii 24 Koncrurynuu Poccriickoi depepauna padoToAaTEND
gmpase NoMy4aTs H 00padaTeIBaTh NaHHBIE O YACTHOH AKH3HH pabOTHHKA TOJEKO C €10 MHCHMEHHOTO
COTNAacHs;

4.1.5. PaforomaTens He MMeeT npasa momyHarh u obpabarsiBaTh NEPCOHANBHBIC JIaHHBIE
pabOTHHKA O €10 "ICHCTBE B OBIecTBEHHBIX 00BEIHHEHAAX HIlH €T0 npodcoro3HOH AeATEILHOCTH,
33 HCKTIOYEHAEM CITyHaes, IPEAyCMOTPEHHRIX denepaTbHLIM 3aKOHOM,

4.1.6. Tlpy NpHHSTHH pElICHHIL, 3aTparHBalOIIHX HHTEPECH paboTHuKa, paboTonaTenh HE
¥MeeT TIpaBa OCHOBBLIBATHCA HA NEPCORAIBHEIX JaHHEX pabOTHHKA, NOTYICHHBIX HCK/IOYATENBHO B
pesylnLTaTe HX ABTOMATH3HPOBAHHOH 00pabOTKH HIH 37IeKTPOHHOIO 1Oy 4CHH;

4.1.7. 3amuTa NepcoOHANBHBIX JaHHBIX paGOTHHEa OT HENPABOMEPHOTO HX HCIOIb3OBaHHA
WM yTpaTsl JOMKHA OBITH obecnegena paboTojareneM 3a CHET €ro cpencTB B TOPAIKE,
YCTaHOBICHHOM heepabHEIM 32KOHOM;

418 Bce mOMKHEL OBIT O3HAKOMJCHEL MO pacmHcKy C JOKyMEHTaMH KoL,
yCTaHaBIMBAIOIHMHA MOPAIOK 0GpaboTKH MEPCOHATBHBIX NAHHBIX paGOTHHKOB, 3 TaKke ob Hx

1 0BA2aHHOCTAX B 3TOM 00MACTH;
4.1.9. PaGoTHUKH He JOMKHHI OTKa3bBATLCA OT CBOMX TpaB Ha COXpAaHEHHE H 3aATY

TaiiHbl;

5. O6s3anHocTH pabOTHHKA H poamTeeii (3aKOHHBIX npeacTapHTEE)

5.1. TlepenaBaTh JHLAM, JOMYUICHHEM k¥ o0bOpaboTke nepcoHANBLHBIX JAHHBIX, KOMIIIEKC
JOCTOBEPHEIX, MOKYMEHTHPOBAHHAIX NepcOHANbHBIX JaHHBIX, COCTaB KOTOPEIX YCTaHOBICH
3aKOHOAATENECTBOM;

5.2. CBOEBpEMEHHO CO00IIATh 06 H3IMEHEHHAH CBOMX NEPCOHANBHEIX JAHHEIX B THCHMEHHOH
dopme B AByXHeIeNBHbIH CPOK C MOMEHTA pHECEHHs H3MCHEHHH B COOTBETCTEYIOUIHE JIOKYMEHTEL

paboTHHKA;

6. [Ipapa paboTHHKA2 H poauTeeii (3AKOHHBIX npeacrapuTeeii)

6.1. TpebGoBaTh HCKNOUEHHA HIH HCTIpABIeHAs HEBEPHBIX HIIH HETIOJHBIX MEPCOHATBHBIX
JaHHBIX,

6.2. Ha coGoamslii GecraTHbIH JOCTYN K CBOHM HepCOHANBHLIM JaHHBIM, BKIIOHAA npaso
Ha MOTy4eHHEe Ko mobof 3anHcH, cofepkaiei NEPCOHANBHEIC JAHHEIE;

6.3. [lepconansHbie JAHHEIC OlCHOYHOr0 Xapakrepa NOTOJHHTE 3asBIICHHEM,
BHIP@KAIOLIHM €TO coGCTBEHHYIO TOUKY 3PSHHA;

6.4. OnpenensaTs CBOHX npe:ncmnmneit JUs 3AlATH CBOHX NEPCOHANBHBIX JIAHHBIX;

6.5. Ha coxpaHeH#e H 3alHTY cpoeii THYHO# H ceMeiiHOi TaHHBL

7. Chop, oGpaboTKa H XpaHCHHE NMepCoHATbHLIX IAHHBIX
7.1. ObpaboTka nepcOHANBHBIX JaHHBIX — TONyYeHHE, XPaHCHHE, KoMOHHHPOBaHHE,
repesiaya HiH moboe Ipyroe HCNoNb30BaHHE epCOHANBHBIX JAHHBIX.
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~ 7.2.1. Bece nepcoHaNbHEIE JaHHHIE CASAYET NOAY4Yark Y CAMOro HOCHTeNls HMH(popMaHH.
fB BEpCOHATHHBIE [JaHHbIE PabOTHHKA, BO3MOMKHO, MOMYYHTH TOJABKO Y TPeThell CTOPOHEI, TO

HobkeH OBITE yBe#oMiueH 00 JTOM 3apaHee H OT HETo JGDKHO OBITE MONYYEHO
goe cornacue. Paboronarens gomkeH cooOmETE paboTHHKY O Hensx, NpeanonaracMbIX
Kax H cnocodax nojy4eHHs MEPCOHANBHBIX JAHHEIX, 4 TaK Xe O Xapakrepe NoJIeXkantnx
SHHIO NEPCOHANBHEIX JaHHBIX H MOCIEICTBHAX OTKa3a pabDOTHHKA JaTh MHCBMEHHOE COTJIacHe
momy4eHHe.

7.2.2. PaboTomarens He HMEET NpaBa MOAyYaTe W o0OpabaTeBaTh MEPCOHANBHBEIE JaHHEIE
iK3 O €r0 MOJMHTHYECKHX, PETHIHO3HEIX H HHBIX YOCKICHHAX W HacTHOH xu3HH. B coygasx,
BEHHO CBA3AHHEIX C BOMPOCAMH TPYIOBBIX OTHOLICHHH, B COOTBETCTBHH CO cTaTheii 24
P® pabGoropmarens BrmpaBe mony4aTs H oOpabaThiBaTh JaHHBIE O YacTHOH KH3HH
K3 TOJBKO C €r0 MHCEMEHHOTO COTJIACHA.

7.2.3. PabotonaTens He HMEeT MpaBo MOMVYaTE H 00padaTeiBaTh NEPCOHANLHEE NaHHES

| 38 HCKMIOYEHHEM CNTYYaes, MpeIyCMOTPEHHEIX delepaTbHbIM 3aKOHOM.
7.3. ObpaboTka, nepenaya 4 XpaHeHHe NEPCOHANBHEIX JAaHHEIX pabOTHHKA.
K obpaboTke, nepenade W XpaHEHHIO NEPCOHANBHBIX JaHHBIX PabOTHHKA HMEIOT HOCTYM

CHEAVIONIHE COTPYAHHKH:
- IHPEKTOP;
- 3aMECTHTE/IH JHPEKTOPA;
- COEHHAIHCT 00 Kajapam,
= CEKpeTaph,
- rnaexbii Gyxranrep, Oyxranrep;
- IpeaceaaTes npod)cor3HOro KOMHTETA;
- MenpaboTHHK;
- KIAcCHBIH PYKOBOAHTENE,
- IICHXOJIOT;
- COMHANBHEIH NEOaror;
- caM pabOTHHK, ODYYAIOIIMICA H €r0 POJHTENH (3aKOHHBIE NMPECTABHTENH) - HOCHTEIH

JAHHBIX.
7.4. Tlpu nepenage NepcOHANBHEIX JAHHEIX JO/DKHB ObITe  coOmoneHsl ClENyIOUIHE

TpeboBaHHA:

- He coollIars nepcoHalbHbBIE JaHHBEIE TpeThell cTopoHe 0e3 NMHCBMEHHOrD COrJacHd
HOCHTENs HH(pOpPMAIMH, 3a WHCKMIOYCHHEM CHYyYaeB, KOriaa 310 HeoOXomHMo B  memax
IpeayIPeAKICHHA YIPO3bl JKH3HH H 3JI0POBEIO, a TAKKE B CIYYasX, YCTAHOBJICHHBIX (elepartbHbM
3aKOHOM;

- He co00IATh NMEPCOHAIBHBIE AaHHBe padoTHHKA B KOMMEpYeckHX mensx Oes ero
NHCEMEHHOTO COTJIACHA;

- MpeyNpeIHTs NI, NOMYYAOUIMX NEPCOHaNbHBIE JJAHHEE, O TOM, 9TO 3TH NaHHBIE MOTYT
OBITH HCIOMB30BaHbl JIHINE B IENAX, N4 KOTOPHIX OHH cooOmeHbl, H TpeGoBaTe OT 3THX JIHIL
NOATBEPEACHAS TOro, YTO 3TO NpaBuio cobmoaeHo. Jluna, momydaloliie NepCOHANBHBIE JaHHEIE,
obszanbl co0monaTe pexHM ceKpeTHOCTH (koHduaeHunaneHocTH). JlaHHOEe NONOKEHHE HE
pacnpocTpaHseTcs Ha oOMeH NepcOHANLHBIMH IaHHBEIMH pPaDOTHHKOB B NMOPAJKE, YCTAHOBICHHOM
(enepaibHBIMH 3aKOHAMH;

- paspemiaTe JOCTYNl K NEPCOHANLHBIM JaHHBIM pabOTHHKOB TOJNEKO CHEIHANBHO
YIONHOMOYEHHEIM JIHIIAM, IOPH 3TOM YKa3aHHbIe JHIla J0/DKHE! HMETh MpPaBo MOMy4aTh TOJIBKO Te
nepcoHANbHEIE JaHHble pabOTHHKA, KOTOPEIE He0OXOIHMEI JUIH BHINONHEHHA KOHKPETHBIX QyHKIIHI;

- HE 3apaliHBaTh HHYOPMAIHIO O COCTOSHHH 3I0pOBLA pabOTHHKAE, 33 HCKIIOYEHHEM TeX
cBesieHHil, KOTOPEIE OTHOCATCH K BOMPOCY O BO3MOXKHOCTH BBIIONHCHHA PabOTHHKOM TPYAOBOH
bysKumn;

- Mepe/laBaTh NepCOHANBHEIE JaHHbIe paboTHHKA NpeCTaBHTeNsM pabOTHHKOB B MOPAJIKE,
ycrasosnennoM Tpymoeeim KozgekcomM, W OrpaHMYHBaTE 3Ty HHQOPMAHIO TOABKO TEMH
NepCOHANBHBIMH JIAHHEIMH pa0OTHHKA, KOTODHE HEOOXONMMBI [UIS BBINOJHEHHS YKA3aHHBIMH
MpeAcTaBHTENAMH HX GyHKIHIA.
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7.5. Tlepeiada NMepCOHANLHEIX JAHHBIX OT JACpiKaTEld HiH €ro npeicTaBHTENCH BHEITHEMY
noTpedHTEN0 MOKET JIOMYCKATRCH B MHHHMATBHEIX 00beMax H TONBKO B IEdX BEITIONIHEHHA 33139,
COOTBETCTBYIONIMX 00BLEKTHBHOH NpH4HHE cOopa 2THX JaHHBIX.

7.6. Bee mephl KoHQEISHIHANEHOCTH TPH c6ope, 0OpaboTKe ¥ XpaHEHHH NEPCOHATBHBIX
JlaHHBIX PACTpOCTPaHAIOTCH Kak Ha fymakHbie, TaK H Ha 3IEKTPOHHLIC (2BTOMATH3HPOBAHHEIE)
HOCHTE/IH HH(pOPMALTHH.

7.7. He pmomyckaeTcs OTBEYaTh HA BOMPOCH, cRR3aHHBIC C Tepefaueil NMEPCOHANBHOH
ua(opMaIHK O TenehoRy HIH daxkcy.

7 8. Tlo BO3MOKHOCTH NEPCOHANBHBIE TAHHEIC 00e3THIHBAIOTCH.

7.9, CiemHANHCT TI0 KampaMm BipaBe Nepeiasath MepCOHANEHBIE JAHHBIC PafoTHHKa B
GyxranrepHio B COyHadx, YCTAHOBIEGHHBIX  33KOHOJATENECTBOM, HEOOXOMHMBIX A4
HCrioNHeHns 0bs3aHHoCTel paboTHAKOB OyXranTepHH

7.10. XpaneH#e NePCOHANBHBIX NAHHEIX paGOTHHKOB OCYIIECTBIASTCA CIEIHATHCTOM [0
Kanpam, OyxranrepucH Ha HyMaKHEIX H 3EKTPOHHBIX HOCHTEIAX.

7.11. B xamposoit cmyxbe NepCOHANbHBIC NAHHBIC xpansTcs Ha OyMaKHBIX HOCHTENAX
5 muumEx kaproukax 1o dopme N T-2 i MHYHBIX ACTAX.

7.12. Vuernsle naHAbie pabOTHHKOB XpaHATCHS Ha JNEKTPOHHEIX HOCHTEIAX. Kagposas
cmyx0a obecnie4HBaeT HX 3AlIHTY OT HecaHKIHOHHPOBAHHOTO JIOCTYNA H KOMHPOBaHHAL.

7.13. JluuEkie Oena H TPYAOBLIE KHIDKKH paGOTHHKOB XPAHATCH B METAILTHYCCKHX mxadax,
cefihax, MMEIOIIHX HANCHKHEIE 3aMOPBL.
714. Jlgumbie AeNa NPEAOCTABIAIOTCA B PaclOpKCHHC JNODKHOCTHBIX JHII JHIL B
CREIVIOIAX CIydasx:
e HEOBXOMHMOCTH O(OPMICHHS HATPAIHLIX NOKYMEHTOB,
e (hopMHPOBAHHA CTATHCTHHECKHX JAHHEIX:
e MOIrOTOBKH XapaKTePHCTHKH

7.15. Tpynosble KHHAKH pabOTHHKOB MOTYT HPEAOCTABIATECH paboTHHKaMH OT/IEa Kaapos
mame paboreukam OyxranTepud H “UICHaM KOMMCCHH TIO COUMAILHOMY CTPaxOBaHHIO, - [PH
HeOGXOMMMOCTH TIPOBEPKH JAHHBIX O CTPAXOBOM CTAXE paGOTHHKOB, - /Ul PEINEHHAS BONPOCOR O
NpABHJILHOCTH WMCYMCICHMA M BhIILIATH nocoGWii MO TOCYJAPCTBEHHOMY COLHATBHOMY
CTPaXOBaHHIO.

7.16. B GyxrarTepuH NepCOHATbHEIC JAHHEIC XPAHATCH B dopMe MHIEBBLIX CUETOB, tabenei
yuera paboyero BpeMeHH, NPAKa30B, YBONBHHTENBHBIX 3AITHCOK, pacueTHO-TIATEHHBIX BeIOMOCTEiH,
HCTKOB HETPY0CNOCOGHOCTH PaGOTHAKOB IIKOIL.

7.17. Vuernsie AaHHble pabOTHHKOB XpaHATCH Ha 3MEKTPOHHBIX HOCHTEJAX. byxramrepus
ofeceYHBaeT WX JAIMTY OT HECAHKIMOHHPOBAHHOTO AOCTYMA | KOTMHPOBaHHA.

8. VEHYTOReHHE HePCOHATbHBIX NalHbIX.
8.1. TMepcoHanbHEIE IAHHBIC XPAHATCA HE JIONBIIE, 4eM 3TOT0 TpeOYIoT Hend HX obpaboTKH,
A OHH MOMNEKAT YHHYTOKCHHIO 0O JOCTHEHHH  Llenei obpafoTkH MIH B CIyuae YTparsl
HeoOX0IHMOCTH B HX JIOCTHKCHHH.
8.2. JlokymeHTEl, CONCPHKAIIHE mepcOHAIbHbIE  JIAHHEIC, MOAJICAKAT XPaHSHHIO H
YHHYTOKEHHIO B TOPAIKE, NpeIyCMOTPECHHOM ~ @pPXHBHBIM 3aKOHOIATENBCTBOM PoccHiicKo

(denepaiuy.

9, locTyn K MepCoHaILHBIM JANHBIM COTPY/HEKA 00y1al0merocs u ero poauTeaei
(3aKOHHBIX npeacrapuTeneii)

9.1. BayTpenuzii nocTyn (AOCTYI BHYTPH OpraHH3alHH).
[IpaBo jocTyTa K NEPCOHATBHBIM AAHHBIM HMEIOT:

- DHPEKTOP;

- 3aMeCTHTENH JHPEeKTopa;

- CIIEIHAMHCT MO KaIpaM;

- CEKpeTapk,

- rnaBHEii GyxranTep, Gyxranrep;

- npejicenaTeNs MpodCco3HOTO KOMHATETA;

- MeZIpaboTHHK;

- KaccHEIH PYKOBOOHTEID,
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- [ICHXOJIOT;
- COIMANBHEIH MMeJaror,
- cam paDOTHHK, ofyqaommiica H ero poAHTEIH (3axoHHEIS MpeiCTABHTENH) - HOCHTEIH NaHHBIX.

Jlpyrse COTpYAHHKH [IKOIBL AMEIOT JOCTYNl K MEPCOHANBHBIM IAHHBIM TONBKO €
HCEMCHHOrO COTTIACHS CaMOro HOCHTE/A JAHHbIX.

9.2. BHemHHi JOCTYTL.

92.1. K gncny MacCOBBIX norpebuTeNned MepCOHANBHBIX NAFNHBIX BHE KON MOWKHO
oTHEeCTH TocyapCTBEHHBIE H HETOCYIapCTBEHHBIE byHKIHOHATHHEIE CTPYKTYPBI:

- HAJIOTOBEIC HHCIICKIHH,

- IPaBOOXPaHHUTE/LHbIC OpraHkl

- oprafbl CTATHCTHKH;

- CTpaxOBbI€ ATEHTCTBA,

- BOEHKOMATBL;

- OpraHs! COHANBHOr0 CTPAXOBAHUA,

- neHCcHOHHBIC POHIBL

- mojpa3ieneH s MyHHIMTIATEHEIX OPraton yIpaBieHus;

9.2.2. HamsopHo - KOHTPO/BHbIC OPraHsl HMEIOT ZOCTYN K HHGOpMAIHH TONBKO B ciepe
cpoeil KOMIeTEHIHH.

9.2.3. Opranmsagud, B KOTOpHIC COTPYNHHK MOXKET OCYLICCTRIATE nepeYHC/IcHHA
JeHSKHBIX CpelcTB  (CTpaxoOBBIC KOMMAHHA, HETOCYNAPCTBEHHBIE —MEHCHOHHBIC oHIBL,
fnaroTBOpHTENbHBEIE OpraHH3alHH, KpeIMTHBIE yupekIeHHs), MOTYT NOIYdHTD gocTyn K
NEPCOHANBHEIM JIAHHBIM pabOTHHKA TONBKO B CIIYHac €ro NHCHMEHHOTO PaspelicHHA.

9.2 4. Jlpyrue opraHA3allHH.

Cpenenus 0 paboTatomeM COTPYAHHKES HIH yie yBOICHHOM MOTYT OBITE MPeAOCTABNCHB
ApyToii OpraHH3alMA TOMBKO € IHCBMEHHOro 3ampoca Ha GaEke OpraHu3aluH, C MPHIOKEHHEM
KOITHH HOTAPHATHHO 3ABEPEHHOTO 3AABNCHHEA paboTHHKA.

9.2.5. PoNCTBEHHHKH H “LICHEI CEMEH.

[lepcoHanbHBIE NAHHBIE COTPY/HHKA MOTYT GBITE MpeNOCTAaBNCHBl PONCTBCHHHKAM HIH
QICHAM er0 CeMbH TOJBKO ¢ THCHMEHHOTO PaspelicHid ¢aMoro COTpYAHHKA.

B ciyuae pazsona Obismas cynpyra (cympyr) HMEIOT IpaBo oOpaTHTECA B OPraHH3alHIO C
RCHMEHHEIM 3allpOCOM O pasMepe 3apaboTHOH N/IaThi COTPYAHHKA 6e3 ero cornacus. (YK PO).

10. 3amETa NePCOHATLHBIX NAHNBIX

10.1. TMox yrposoif HIH OMACHOCTBIO yTparsl NEPCOHANBHBIX JAHHBIX MOHAMAETCH
eMHHAYHOE HIH KOMIUICKCHOE, PpealbHOS WIH TOTeHIHAnsHOE, AKTHBHOES HIH NaccHBHOE
[pOSBJICHAE 3MOYMBIIICHHEIX BO3MOMKHOCTell BHEIIHHX HIH BHYTPSHHHX HCTOYHHKOB YTPO3Bl
co3mapaTh HeONAronpHATHELIC coGLITHS, OKa3piBaTh JECTAOHIM3MPYIOUISE BO3JCHCTBHE HA
JaENEEMYI0 HEDOPMalHIO.

10.2. Puck yrpo3sl THOOBIM arGOPMALMOHHBIM PECypcaM CO3AAI0T cTHXHiiHEE OenCTBHA,
JKCTpEMATbHBIE CHTYAIHH, TeppopHCTHYECKHE ACHCTBHA, aBapHH TeXHHYECKHX CpEJCTB H JIHHHH
cBA3H, JpyTHe 0OBEKTHBHEIC oBCTORTENBCTEA, A TAKKE 3aHHTEPECOBAHHBIC H He3auHTepecOBAHHbIC B
BO3HHKHOBEHHH YTPO3EI JIHIA.

10.3. 3aumHTa NEPCOHATBHEIX JaHHBIX MPEICTaBIACT coBoii ECTKO periaMeHTHPOBAHHBIH H
JTHHAMHYECKH TeXHOMOrAYECKHH  MPOIECE, npeAyNpekAloOnHi  HapyIICHHE AOCTYNHOCTH,
[{eIOCTHOCTH, JOCTOBEPHOCTH H KOH(HICHIHATLHOCTH NEPCOHATHHBIX JNAHHEIX H, B KOHECYHOM
cuere, ODecTEYMBAIOLMH JAOCTATOYHO HanexkHyio 0e30macHoCTb nadopManid B OPOIECCT

eHYECKOH H trpommnmwﬂﬂuﬁ NeATeNbHOCTH KOMIIAHHH.

10.4. «BHyTpeHHAS 3alHTa%.

OCHOBHBIM BHHOBHHKOM HECaHKIHOHHPOBAHHOTO jocTyna K MEpCOHATLHBIM JAHHEM
gBIgETCA, KaK MpaBiio, NepcoHal, paboTatomuii ¢ JOKYMEHTaMH H fazamu faHHB. PernaMeHTallHd
JocTyna nepcoHana K KOH(HACHIHANBHBIM CBEICHHIM, nOKyMeHTaMH W OasaMy JAHHBIX BEXOJHT B
YMCIO OCHOBHBIX HAIpaB/ieHHH OpraHM3alHOHHOH 3alIHTEI undopmMandi W TpeHasHAuCHA JUIA
pasrpaHHYcHHS [ONHOMOUHH DYKOBOAHTENSMH W CHCUMATHCTAMH xommanun. Jlas 3amiHTEL
nepcOHANIBHBIX JAHHBIX pabOTHHKOB HEOOXOHMO cobmoaaTh Pl MEp:

- OrpaEMYEHHE M perfaMeHTallii COCTaBa paGoTHHKOB, (YHKIMOHATLHEIS 00A3aHHOCTH
KOTOPEIX TPEOYIOT KOH(HICHIHATLHBIX JHAHHI;
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- crporoe H30HpaTeIBHOE H 060CHOBAHHOE PACTPEAEICHAE JIOKYMEHLUD i sty
seR Ty paboTHHKAMH,

- palHOHATEHOS paiMercHHe pabo4uX MecT pabOTHHKOB, TIPH KOTOPOM HCKMIOUANoch OBl
BeCKORTPONBHOE HCNIOE30BAHHE aanmEmaeMoil HAGOPMALHH;

- sgaAKe pabOTHHKOM tpebGoBaHHii HOPMATHBHO — METOIHYECKHX AOKYMEHTOB TI0 3aLMTe

H COXpaHEHWH TaiHbL

- ganuune HEOOXOIHMMBIX yc/ioBHil B MOMELICHHH ana pabotel € KoH(HACHIMATEHBIMA
FOKYMEHTaMH # fazamMH MaHHBIX,

- ofipeie/icHAE H per/iaMenTal|s CocTasa pabOTHHKOB, HMEIOUIAX mpaBo JoCTyna (Bxoza) B
OMEIIeHNE, B KOTOPOM HAXOIMTCH BEMMMCIHTENbHAS TEXHHKS,

- OpranH3alHA nopsaaKa YHHYTOKCHAA pHpOPMAIHH,

- CBOEBPEMEHHOE BBISBJICHHE HapyIICHASA TpeboBaHui paspelIHTENbLHOH CHCTEMEL JOCTYTA
paboTHHKaMH ofpa3icieHAR;

- pOCNHTATENBHA! M pasbACHHTENLHAA pabota ¢ COTPYAHHKaMH mojpasieNicHus 10

IO YTPaThl HCHHBIX cpenennii npu pabore ¢ KOHGbHISHIHATEHBIMH NOKYMEHTaMH;

- He JONYCKaeTCH BblIata MHTHbX nien cOTpyAHHKOB.

10.4.1. 3amuTa NepcoHATBHEIX JAHHBIX COTPY/IHHKA HA 3/1eKTPOHHBIX HOCHTENAX.

- Bee mankH, COICpKAallie TIepCOHABHEIE IAHHIC COTPYIHHKA, NOAKHEL BBITH 3alIHINEHB!

, KOTOPBIA coobmaeTcs CnelHaTHcTy 1o KaJipam.

10.5. « BHenHAs 3aMHTaM.

10.5.1. Jina 3amiMTEl KoR(HICHIAATLHOH aHGOPMALIHH CO3AAIOTCH [e/icHanpaBIeHHBIC
HebIArONpHATHBIC YCTOBHA H TPYAHOTIPEOIOIHMBIC ppensTcTBHS Wi JTANA, NBITAKOMETOCH
COBEpIIHTE HecaHKIMOHHPOBAHHEIH A0CTYN H opnaZcHAE HHMOpPMALHEH. Llensio W PE3yABTATOM
HecanKIHOHHPOBAHHOT0 JOCTYNa K uEGOpMAIHOHHBEIM PECypCaM MOKET OBITh He TONBKO OBMANICHHE
neHHLIMH CBEJICHHAMH H HX MCrONL30BAHHE, HO H HX BHIOM3MCHEHHE, YHHITOXKCHHE, BHECCHHE
BHpYCA, OAMCHA, darscadaKamEd coepiKaHHA PeKBH3HTOR MOKYMEHTa H JIp.

1052. Tlog TOCTOPOHHHM IMOOM TOHHMAaETCH moboe Mmoo, HE HMEIDIIEE
HEMoCpeACTBEHHOTO OTHOIEHHS K IEATCILHOCTH KOMMAHHH, MOCETHTE/H, paGoTHHKH IPYIHX
OpraEM3alHOHHEX CTPYKTYP-

[locTopoHHHE JHIA HE JOJIKHEL 3HATE pacmpezieicHHe dyHKuHii, paboune TPOLECCHL,
TEXHOJIOTHIO COCTaB/ICHHA, ohopMnenHs, BEIACHHA A XpaHeHHs JIOKYMEHTOB, nen W padoqEX
MarepHasioB B OTIEIC nepcoHaia.

10.5.3. Jina 3amMTBl nepcOHATBHBIX NAaHHBIX COTPY/IHHKOB HeobxoMHMO cOOMONATE pan
Mep:-

- NOPAJOK MpHEMa, y4eTa H KOHTpOJIA ASATE/ILHOCTH [IOCeTHTEIIEH;

- IPOMYCKHOH PEAHM |

- ydeT W NOPAJOK BEIIATH ynnc'rnnepcﬁuii;

. TexHHUECKHE CPE/ICTBa OXPaHbl, CHTHAH3ALAH;

- MOPAIOK OXpaHkl TeppUTOPHH, aanuii, noMemeHHH, TpaHCrIOPTHBIX CPE/ICTE:

- TpefoBaHEsA K 3alTHTE pH(pOpMaIlHH NPH WHTEPBEIOAPOBAHAH H cobecemoBaHBAX.

10.5.4. JIuna, BHHOBHEIC B HApYICHHH HOpM, PETYIHpYIOIHX nonygenne, 06padoTKy H
amATY MEPCOHANBHBIX ~AAHHEIX paGoTHHKA, HECyT MHCIMILTHHAPHYTO, aIMAHHCTPaTHBHYIO,
rpakIaHCKO-NPaBoBYIO  HIH YrONOBHYIO OTBETCTBEHHOCTR B COOTBETCTBHH C (encpanbHbMHA
3aKOHAMH.

10.5.5. Bce jymua, CBA3AHHBIC C noNy4eHHEM, obpaboTkoit H samATOR NMEPCOHATBHEIX
JAHHBIX JIOMKHEL OBITE yBeJIOM/IEHBI O HepasrialcHAH nepcoHANBHBIX AAHHBIX.

11. OTBETCTBEHHOCTE 33 pasraameHne xnmlmneuun-mnnnii pundopMaiHH, cBR3AHHO
¢ MepCOHANLHBIME JaHHBIMH.

11.1. TlepconaneHas OTBETCTBEHHOCT — OIHO H3 rnaBHEIX TpeOoBammil K opraHH3alHH
yHKIHOHHPOBAHHS CHCTEMEL 3allHTEHL TepcoHATBHOH uudopmanue H obs3aTenkHOE YCIIOBHE
obecriedenns ek THBHOCTH 3TOl CHCTEMBL.

11.2. PyxkoBOOMTEIb, paspemaiomii  A0CTYTl coTpyAHHKa K KOHGbHACHIHANBHOMY
JIOKYMEHTY, HECeT NiepCOHANBHYIO OTBETCTBEHHOCTR 3a JAHHOE Pa3peHICHHE.
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11.3. Kaxsii cotpyasuk OY, MOMYYAOUIHH [UIA PUOULEL avaymassss— -~ -

HeceT GAMHOJHYHYIO OTBETCTBEHHOCTE 34 COXPaHHOCTh HOCHTEA H KoH(HACHIHATTBHOCTE
uHhOPMaIIHH.

11.4. Jluna, BHHOBHEIE B HAapyIICHHE YCTAHOBIIEHHOTO 3aKOHOM MOpAIKa cbopa, xpaHeHH5,
MCTIONBE30BAHHS HIH PacnpoCTPaHCHHA HEGOPMAIlHHE O TpaAIaHAX (mepcoHaIbHBIX JAHHBIX) HECYT
HCIHTUIHHAPHYIO, AIMHHACTPATHBHYIO, rpak1aHCKO—TIPABOBYIO HIIH YroMOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHH C (peiepanbHEIM 3aKOHOM.

11.5. 3a HeWclonHeHWe M HEHAIeKAee penonHenHe pabOTHHKOM MO €70 BHHE
BO3NOKEHHBIX HA HETO obszagHOCTell 10 COOMIONEHHIO YCTAHOBICHHOTO TMOPsAKa paboTel €O
cBeCHASMA KOHGHICHIHATEHOTO XapaKTepa paGoTozarens BOpase MPHMEHATE npeyCMOTPEHHEIS
Tpynossm KozekcoM JMCIHTLTHHAPHEIE BIBICKAHMA.

11.6. JlomxHOCTHBIE IHIA, B OBS33HHOCTh KOTOPBIX BXOJMT BEICHHE nepcoHanbHBIX
JAHHBIX COTpYAHMKA, 0DA3aHEI oGecrednTs KOKIOMY BOIMOKHOCTb 03HAKOMICHHA ¢ JOKYMCHTaMH
H MarepHanaMH, HETOCPEICTBCHHO 3aTparHBalOIMMH €ro Tpasa H cpobojLlL, eclH HHOE HE
NpeayCMOTPEHO 3AKOHOM. HenpagoMepHBiil 0TKa3 B TpeoCTaB/IeHHA COOPaHHbIX B yCTaHOBIICHHOM
mopAaKe A0KYMEHTOB, 160 HECBOEBPEMEHHOE MPEAOCTABNCHHE TaKiX JIOKYMEHTOB HJI MHO¥H
undopManHd B CaydasX, MpeAyCMOTPEHHBIX 3AKOHOM, arb0 TpeaoCTaBJICHHE HEnoNMHOH HIH
3aBeOMO NOKHOH HHGOpMAIHH — BJEHET HANOKEHHE HA JOKHOCTHBIX JIHIL aMMHHHCTPATHEHOTO
urrpada B pasMepe, ONpPe/IeACMOM KonexcoMm 00 a/MHHHECTPAaTHBHBIX npaBOHAPYIIEHHAX.

11.7. B cooTBEeTCTBHH C [pananckum Kozekcom JHIA, He3aKOHHBIMH METOIaMH
NOMy4YHBIIHE nHGOPMAIHIO, COCTABIAIONLYIO cnyxebHyI0 TaiHY, obs3ansl BO3MECTHTE YOBITKH,
TpAYeM Takas ke 00A3aHHOCTE BO3JIaraeTcs | Ha pabOTHHKOB.

11.8. VronoBHas OTBETCTBEHHOCTE 32 HAPYIICHHE HEMPHUKOCHOBEHHOCTH yacTHO} XKH3IHH (B
ToM uHCIIE He3aKOHHOe COOHpaHHe HilH pachpocTpaHeHHe cBeeHHil 0 YACTHOM KH3HH (B TOM HHCIC
He3akoHHOE coDHpaHHE HiTH pacmpocTpaHeHHE cBe/IcHHI 0 JacTHOH JKH3HH THIA, COCTARIAKIIETO
ero NMYHYI0 WIH CEMEHHYIO Taiiny, Oe3 ero coryachs), HempaBOMEpHLIH AOCTYN K oxXpaHseMOH
2aKOHOM KOMITBIOTEpHOH HH(pOpMAIHH, HeMpaBOMEpHBIH 0TKa3 B [penOCTABTICHHH coOpaHHEIX B
YCTAHOBJICHHOM TOPAIIKE JIOKyMEHTOB H CBEJICHHH (ecnu 3TH JESHHS NPIIHHHIN BPCl npasaM H
3aKOHHEIM HHTEpECaM rpakian), COBEPLICHHLIC JIHIIOM ¢ HCIONLIOBAHHEM CBOCTO cmyxebHOrO
nooXKeHHs HaKa3hIBAcTCH wrrpadom, nHOO THIICHHEM MpaBa saHAMAaTh ONpe/ieNeHHble N0IKHOCTH
JTH 3aHHMATBCS ONPEeNeHHOH NeATeNbHOCTRIO, 6o apecToM B COOTBETCTBHH C VK PO.

C gacrosmuM [TonoxeHHe 03HAKOMIICHE, € BO3JI0YKEHHBIME 0053aHHOCTAMH COTJIACHEL

;ﬂ dH.O. PocnHce Hata
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